Ilocmanoenenue I'occmanoapma P® om 03.03.2003 N 65-cm
"O npunamuu u eeedenuu 6 oeiicmaue 20cyoapcmeennozo cmanoapma Poccuiickoi @edepayuu"”’

T'ocyoapcmeennwiit cmanoapm Poccuiickoit @edepayuu.
Yuuguyuposannvie cucmemvr 0okymenmavuu.
Yuuguuuposannaa cucmema opzanuzayuonno-pacnopaoumenvnoii 0OKymeHmayuu.
Tpeooeanusn k ogpopmnenuto 0okymenmog'"

T'OCYJAPCTBEHHBIII KOMUTET POCCUMCKOM ®EJIEPAIIAN
IO CTAHJAAPTU3ALIUU U METPOJIOI'MHU

HOCTAHOBJIEHUE
ot 3 maprta 2003 r. N 65-cT

O NTPUHATHUU U BBEAEHUU B I[FiﬁCTB?IE
IFOCYAAPCTBEHHOI'O CTAHJAPTA POCCUUCKOU ®EJEPALIUN

I'ocynmapcrBennslii  komuter Poccuiickorn ®enepanuu 10 CTaHAAPTU3ALUMU W METPOJIOTHH
IIOCTAaHOBJISIET:

1. punsare [OCT P 6.30-2003 "YHupuUIMpoBaHHBIE CUCTEMBI TOKyMEHTAIUU. YHAU(DUIUpOBaHHAS
crcTeMa OpraHU3alMOHHO-PACIOPAANTENbHOM JOKyMeHTaluu. TpeGoBanus K 0pOpMICHHIO TOKYMEHTOB"
¢ naroii BBeneHus B aeiicraue 1 uronst 2003 rona.

BBeneH BriepBbIe.

2. 3akpenuts ['OCT P 6.30-2003 3a Hay4HO-TeXHUYECKHM yTIPABICHHEM.

3. Hanpasuts nanHoe ITocranoBnenne B Muntoct Poccun Ha 3akitodeHue.

IIpencenarens
l'occranpapra Poccun
b.C.AJIEHINH
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T'OCYJAPCTBEHHBINA CTAHJIAPT POCCUMCKOM ®EJIEPAIIUA
YHUOUIIUPOBAHHBIE CUCTEMbBI JOKYMEHTAIIUA

YHAPUIIUPOBAHHASI CACTEMA
OPITAHU3ALIMOHHO-PACITIOPAAUTEJIBHOU JOKYMEHTALIUA

TPEBOBAHUSA K O®POPMJVIEHUIO JOKYMEHTOB

Unified systems of documentation.
Unified system of managerial documentation.
Requirements for presentation of documents

I'OCT P 6.30-2003
Jlata BBegenus 2003-07-01
IIpenucnoBue

1. Paspaboran BcepoccuiickuM HayqHO-HCCIICIOBATEILCKUM HWHCTUTYTOM JIOKYMEHTOBEACHHUS WU
apxuBHoro nena (BHUMNJAL) @enepanbHoit apxuBHOM ciayx0Ob1 Poccun.

Bnecen Hayuno-texaudeckum ynpasienueMm ['occrannapra Poccun.

2. [IpunsaTt u BBeneH B AeiictBue [locranosinenuem ['occrangapra Poccuu ot 3 mapta 2003 r. N 65-cT.

3. BeeneH Buepsble.

1. O6s1acTe NpUMeEHEHUS

Hacrosimuii craHaapT pacrpocTpaHseTcs Ha OpraHHU3alMOHHO-PAcIOpPsAIUTEIbHbIE JOKYMEHTHI,
OTHOCAIIMECS K YHUQUIMPOBAHHOW CHCTEME OpPTraHW3alMOHHO-PACTIOPIIUTEILHON TOKYMEHTAIUU
(YCOPJ), - noctaHOBJIEHUS, paCIOPSKEHHS, IPUKA3bl, PELIeHNs, IPOTOKOJIBI, aKThI, MUCbMa U Jp. (1ajee
- nokyMmeHThl), BKItodeHHble B OK 011-93 "OOmepoccuiickuii kiaccu(pukaTop yHIpaBleHYECKOU
nokymenTaruu" (OKY 1) (kmacc 0200000).

Hacrosiuit cranaapT ycTaHaBIMBAET: COCTAB PEKBU3UTOB IOKYMEHTOB; TPEOOBaHUS K OPOPMIICHHUIO
PEKBU3UTOB JOKYMEHTOB; TpeOOBaHUS K OJlaHKaM JOKYMEHTOB, BKJIIOYas OJaHKM JOKYMEHTOB C
BocnpoussesieHueM I'ocynapcrBenHoro repda Poccuiickoit @eneparuu.

CxeMbl pacroNoXeHUs] peKBU3UTOB JOKYMEHTOB NPHUBEIEHBI B MPUIOKEHUN A; 00pa3ipl OJaHKOB
JIOKYMEHTOB - B IpuJio’keHuu b.

TpeboBaHMs HACTOAIIETO CTAHJAPTA SBISAIOTCS PEKOMEHyEMBIMHU.

2. CocTaB peKBU3UTOB JOKYMEHTOB

[Tpu noaroToBke U 0OPMIIEHUH JTOKYMEHTOB HCIIONIB3YIOT CIETYIOIUE PEKBU3HUTHI:

01 - TocymapcTBennslii rep6 Poccutickoit denepannu;

02 - repb cyobekra Poccuiickoii @eneparum;

03 - smbema opraHu3aIiy WIH TOBAPHBIN 3HAK (3HAK OOCITY)KHBaHUS);

04 - xon opraHuzaIuy;

05 - ocHOBHO¥ rocynapcTBeHHBIN peructpannonHsii Homep (OI'PH) ropunndeckoro nmma;

06 - uaeHTHU(PUKAIMOHHBI HOMEp HAIOTOIUIATEeNbIINKA/KO MPUYUHBI TOCTAHOBKM Ha Y4YeT
(MHH/KTII);

07 - xox (hopMBI JOKYMEHTA;

08 - HanMeHOBaHWE OpPTraHU3AIHH;

09 - cipaBouHBIE JaHHBIE 00 OPTaHU3AIINH;

10 - HanMeHOBaHUE BH/IA IOKYMEHTA;
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11 - naTa HOKyMEHTa;

12 - perucTpaniMOHHBIN HOMEP JOKYMEHTA;

13 - cchlIKa Ha perucTpPaIMOHHBIN HOMED U IaTy TOKYMEHTA;
14 - mecTo cocTaBieHUs WK U3JAHUS TOKYMEHTA;

15 - agpecar;

16 - rpud yTBEpKIEHUS TOKYMEHTA,;

17 - pe3omronus;

18 - 3aroJI0BOK K TEKCTY;

19 - oTMeTKa 0 KOHTPOIIE;

20 - TeKCT TOKYMEHTa;

21 - oTMETKa O HATMYUH MIPUIIOKCHHUS,

22 - IONMNNCH;

23 - rpu cornacoBaHus JOKYMEHTA;

24 - BU3BI COTJIaCOBaHUS JOKYMCHTA;

25 - OTTHUCK II€YaTH;

26 - oTMEeTKa O 3aBEPCHUU KOIUU;

27 - oTMeTKa 00 UCIIOIHUTEIIE;

28 - oTMeTKa 00 UCIIOJIHEHUHU JOKYMEHTA U HaIlPaBJICHUHU €r0 B JIETIO;
29 - OTMETKa O MOCTYIUICHUU TIOKYMEHTA B OpraHU3aIHIo;

30 - uaeHTUPHUKATOP ANEKTPOHHON KOMUHU JTOKYMEHTA.

3. TpedoBaHus K 0POPMIICHUIO PEKBU3UTOB JOKYMEHTOB

3.1. TocynapcrBenHslii repd Poccuiickoii ®depepanyy mnoMmemarT Ha OJlaHKaX JOKYMEHTOB B
cooTBeTcTBUM ¢ DenepanbHbIM KOHCTUTYLHMOHHBIM 3akoHOM "O I'ocynapcrBeHHoMm repOe Poccuiickoit
Oenepanun" (Cobpanue 3akoHoaarenbeTBa Poccuiickoit @eneparuu, 2000, N 52, gacts I, cr. 5021).

3.2. 'ep6 cyOobekTa Poccuiickoit denepanuy moMeniaroT Ha OJIaHKaX JOKYMEHTOB B COOTBETCTBHH C
IIPaBOBBIMU akTaMu cy0bekToB Poccuiickoit denepanuu.

3.3. DMOnemMy opraHu3aliil WM TOBapHBIA 3HAK (3HAK OOCITY)KHMBaHHS) MOMEMIAIOT Ha OJaHKax
OpraHu3alMil B COOTBETCTBUH C YCTaBOM (TIOJI0KEHHUEM 00 OpraHM3alun).

3.4. Kon opranmszanuu npoctasiisitoT 1no Oobmepoccuiickomy kiaccupukatopy HpeaupUsTuid u
opranmuzanuii (OKIIO).

3.5. OcHoOBHOW rocyaapcTBeHHbIH peructpaunoHHsli Homep (OI'PH) ropunmueckoro muna
IIPOCTABIISIOT B COOTBETCTBUHU C IOKYMEHTAMH, BbIIABAEMBIMU HAJIOTOBBIMH OpraHaMHU.

3.6. HneHTtudukanMoHHBI HOMEp HAJIOIOIUIATEIbIINKA/KOJA MPUYMHBI TOCTAHOBKM HA Y4eT
(MHH/KTIII) npocTaBisioT B COOTBETCTBUH € JOKYMEHTaMH, BbIJaBA€MbIMHU HaJOIOBBIMU OpTaHaMH.

3.7. Kon ¢opmbl gokymeHTa mpocTaBisitoT 1o  OomepoccuiickoMy — Kilaccu(pukaTropy
yrnpaBiieHueckoil fokymentauuu (OKY ).

3.8. HanmeHoBaHue opraHu3aliy, SBJSIONICICS aBTOPOM JOKYMEHTA, JIOJDKHO COOTBETCTBOBATH
HAaUMEHOBAHMIO, 3aKPEINIEHHOMY B €€ YUPEAUTEIbHBIX TOKYMEHTAX.

Han nammeHoBaHMEM OpraHM3alliy YKa3bIBAlOT COKpPAILEHHOE, a MPU €ro OTCYTCTBUHU - IOJIHOE
HaMEHOBAaHME BBILIECTOSIIEH OpraHu3anuu (MpHu ee HaIUYUH).

HaumeHnoBanust opranuzauuii cyobektoB Poccuiickoit ®enepanuu, HMeEOMUX Hapaay ¢
rOCyJapCTBEHHbIM s13bIKOM Poccuiickoit ®enepanuu (pycCKMM) TOCYAAPCTBEHHBIH S3bIK CYOBEKTOB
Poccuiickoit deneparuy, nevararoT Ha IBYX SI3bIKAX.

HaumeHoBaHMe opraHu3aliui Ha roCcyJapCTBEHHOM si3blke cyObekTa Poccuiickoit ®enepanuun uim
MHOM SI3bIKE€ paclojaraloT HUXKE WIH CclpaBa OT HAMMEHOBAHUS Ha rOCy/IapCTBEHHOM si3bike Poccuiickoit
denepanuu.

CokpallleHHOE HaMEHOBaHUE OpraHM3allM MPUBOAIT B TE€X CIIydasx, KOTJa OHO 3aKpEIIeHO B
YUpEIUTEIbHBIX TOKYMEHTax opranuzanuu. CokpalieHHOe HauMEHOBaHKE (B CKOOKAxX) MOMENIAI0T HUXKeE
MIOJIHOTO WJIK 32 HUM.

HaumeHnoBanue Quiunana, TeppUTOpUATBHOIO OTAEICHUS, MPEICTaBUTENbCTBA YKA3bIBAIOT B TOM
cllydae, €CJIM OHO SIBJISIETCSI aBTOPOM JOKYMEHTA, U PACIIONaraoT HUKE HAMMEHOBAHMSI OpraHU3aluy.

3.9. CpaBoyHble JaHHbIE 00 OpraHU3alK BKIOYAIOT B ce0s: MOYTOBBIN ajpec; HoMep TeraeoHa u
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Jpyrue CBEIEHUs MO YCMOTPEHHUIO OpraHu3anuu (Homepa (akcoB, TEIEKCOB, CUETOB B OaHKe, ajapec
AJICKTPOHHOMU MOYTHI U JP.).

3.10. HaumeHoBaHue BUa JOKYMEHTA, COCTABICHHOTO MM U3aHHOTO OpTaHU3aIMel, TOKHO ObITh
OTIpe/IeNICHO YCTaBOM (IIOJIOKEHHEM 00 OpraHM3alliu) U JOJHKHO COOTBETCTBOBATH BUAAM JIOKYMEHTOB,
npenycmorpeHHsIM OKY 1 (kiace 0200000).

3.11. JlaToif mokyMeHTa SIBJIsIeTCS JaTa ero MOJIMUCAHUs WM YTBEPXKACHHUS, U IPOTOKOJA - JaTa
3acemanusl (MPUHATHS PELICHUs), UIs aKTa - Aara coObITus. JIOKyMEHTHI, W3/IaHHBIC ABYMS WiH Ooinee
OpraHu3alusIMH, JOJKHBI UMETh OAHY (EIMHYI0) JIaTy.

Jary nmokymeHTa oQOpMIISIOT apabCKUMU IU(paMH B MOCIEI0BATEILHOCTH: J€Hb MECSIa, MECHIIL,
roa. Jlenb Mecsina u Mecsl oOpMIIIOT IABYMS Mapamu apaObckux mudp, pa3aeaecHHbIMUA TOUKOMW; TOf -
4eThIphMs apabCcKuMu Iudpamu.

Hampumep, nary 5 utons 2003 r. ciexyer odpopmirsats 05.06.2003.

JHormyckaetcs cmoBecHO-1M(poBoii criocod odopmienus natel, Hanpumep 05 urons 2003 r., a Takxke
odopmMIIeHHE JaThl B ITOCIEAOBATEILHOCTH: TOJI, MECAII, AeHb Mecsa, Hanpumep: 2003.06.05.

3.12. PeructpaniuoHHbII HOMEP AOKYMEHTAa COCTOUT U3 €ro MOPsIKOBOIO HOMEPA, KOTOPBIH MOXKHO
JIOTIONIHSTh 10 YCMOTPEHHUIO OpraHu3alliyd WHACKCOM [eNia M0 HOMEHKIaType e, uHbopManuei o
KOPPECHOHJIEHTE, UCTIOJIHUTENSIX U JIp.

PerucrpanmoHHbIil HOMEp TOKYMEHTa, COCTAaBJICHHOI'O COBMECTHO JBYMs U O0jiee OpraHu3alisIMH,
COCTOHT U3 PETUCTPALMOHHBIX HOMEPOB JOKYMEHTA KaX10i U3 3TUX OpraHU3allUii, IPOCTABIIsIEMBIX Yepe3
KOCYIO UepTy B HOPSAKE YKa3aHUS aBTOPOB B IOKYMEHTE.

3.13. Ccbuika Ha peTUCTPALMOHHBIA HOMEP U JaTy JOKYMEHTa BKIIIOUAET B ce0sl perucTpaliiOHHbIN
HOMEp U J1aTy JOKYMEHTa, Ha KOTOPbIH J10JIKEH ObITh J1JaH OTBET.

3.14. Mecto cocTaBieHHs WM U3JaHUS TOKYMEHTA YKa3bIBAIOT B TOM CIIy4yae, €CIIU 3aTPYAHEHO €ro
orpeesnieHue 1o pekpmsuraM "HaumenoBanue opranm3anmu” u "CrpaBouHblie JaHHBIE 00 OpraHu3anun’.
Mecto COCTaBJICHUS W W3JIaHUs YKa3bIBAIOT c y4eTOM MPUHSITOTO
aJIMMHHUCTPaTUBHO-TEPPUTOPHAIIBHOTO JIEJICHUS,, OHO BKJIIOYaeT B ce0s TOJBKO OOULIENPUHSATHIE
COKpaIICHHUS.

3.15. B xkadectBe ajpecaTta MOIYyT OBbITh OpraHH3allUM, HUX CTPYKTYpHbIE IOApa3/IEIeHMUS,
JOJKHOCTHBIE WK usnyeckue nuna. [Ipu agpecoBaHUM TOKYMEHTa JOKHOCTHOMY JIMIY MHHIIMAIIBI
yKa3blBaloT nepea ¢amuwineid. HammeHoBaHue opraHu3allud M €€ CTPYKTYPHOIO TOAPa3/IeiIeHUS
yKa3bIBalOT B UMEHUTEIBHOM MNajexe. Hampumep (311ech U asiee mpuMepbl HAUMEHOBAHUS OpraHU3alHi,
UX CIIPaBOYHBIE JAaHHBIE U JIP. SABJISIOTCS YCIOBHBIMH):

Munrwocm Poccuu
Jlenapmamenm ungpopmamuzayuu
U HAYYHO-MEXHUUECK020 0DecneveHus

JIOIKHOCTB JTUIA, KOTOPOMY a/IpeCOBaH IOKYMEHT, YKa3bIBAIOT B IaTEILHOM MaJiexke, HalpuMep:
I'enepanvrnomy oupexmopy
0AO "Cegepnvie pecuonut"’
B.A. Jlazynuny
WITH
AO "Inexmpoyenmpomonmansic'’
I'nagnomy dyxzanmepy

B.M. Kouemoesy

Ecmm JOKYMCEHT OTIPABJIAIOT B HECKOJBKO OJHOPOIHBIX OpI‘&HH?;ZlHHfI HJIn B HECKOJBKO
CTPYKTYPHBIX HOHpa3,Z[eJICHI/Iﬁ O,ZIHOI>'I opraHuizaluu, TO UX CJICAYCT YKa3bIBATb O606IJ_I€HHO, Halmpumep:

AOmunucmpayuu paiionos
Mockoeckoit oonracmu
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JlonyckaeTcsi UEHTPUPOBATH KaXIyK CTPOKY pekBU3WTa "Anpecar" 1O OTHOLICHHIO K CaMou
JUIMHHOU cTpoke. Hampumep:

I'naenomy peoakmopy
H30amenvckozo ooma
"Meouaoom"

H.B. Cemunoii

JIoKkyMeHT He NOJDKEeH cojepkaTh Ooisiee deTwipex anapecatoB. Cioo "Komus" mepen BTOpPHIM,
TPETHUM, YETBEPTHIM aJ[pecaTaMH HEe yKa3bIBaioT. [Ipu OoiiblieM Ymcie aapecaToB COCTABISIIOT CIIUCOK
PacChbUIKU TOKYMEHTA.

B cocraB pexBusura "Agnpecar" MOXET BXOAWUTbH MOYTOBBIM ajpec. DJIEMEHThl IIOYTOBOrO ajpeca
YKa3bIBaIOT B MTOCIIEA0BATEIbHOCTH, YCTAHOBIICHHOM NMpaBUIaMH OKa3aHUs yCIyT TOYTOBOMN CBSI3H.

ITpu agpecoBaHUM NMCbMa B OpPraHU3aLMIO YKA3bIBAIOT €€ HAMMEHOBAHUE, 3aT€M IIOYTOBBIN aJipec,
Harpumep:

T'ocyoapcmeennoe yupesncoenue

Bcepoccuiickuii nayuno-uccnedosamensvckuil
UHCIMUmMYm 0OKyMeHMO0G8EeOeHUA U APXUEHO20 Oena
Ilpoghcorosznan yn., 0. 82, Mockea, 117393

[Tpu ampecoBannu JOKyMeHTa (GU3MUECKOMY JIHUITY YKa3bIBAIOT (DAMUITUIO U MHUIIUAIIBI [TOJTydaTes,
3aTeM MOYTOBBIN aJipec, HAIPUMED:

Ooépaszuoey O.I1.

ya. Caoosas, 0. 5, ke. 12,

2. JIunku, Kupeeeckuiit p-H,
Tyavckan oon., 301264

3.16. JIOKyMEHT YTBEpKJIAeTCs TOJDKHOCTHBIM JIUIIOM (JOKHOCTHBIMH JIUIIAMH) WJIH CTIeHUaIbHO
W3/1aBaE€MBIM JOKyMEHTOM. [Ipu yTBepkIeHUM AOKYMEHTa JOHKHOCTHBIM JIUIIOM TPU( YTBEPKICHUS
JOKYMEHTa J0JKeH cocTosTh u3 ciaoBa Y TBEPXK/IAFO (6e3 kaBbIuek), HAMMEHOBAHUS JOHKHOCTH JIUIIA,
YTBEPKIAIOIIETO JOKYMEHT, €0 MOJMNCH, HHUITAATIOB, ()aMUJINHU U IaThl YTBEPKIACHUS, HAIPUMED:

YTBEPX/IAIO

Ilpesuoenm 340 "Pocmexcmunp"
Juunas noonuco B.A. Cmenanos
/ama

Honyckaercss B pekBuszure "I'pud yrBepkIeHHS JOKyMEHTA" LIEHTPUPOBATh HIIEMEHTHI
OTHOCHTEJIBHO CaMOW JUIMHHOM CTPOKH, HAaIIpUMED:

YTBEPKX/JAIO
T'enepanvuwiit oupexmop
AO "Inexkmponnvie mexnonozuu'’
Juunaa noonuce JI.B. Ky3ueyoes

Mama

[Ipu yTBEep>KIeHUN JOKYMEHTA HECKOJbKUMH JOHKHOCTHBIMU JIMIIAMHU MX TTOAMKICH PacIioaraloT Ha
OJIHOM YPOBHE.

[Ipu yTBepkJACHHM JOKYMEHTa IIOCTAHOBJICHHEM, PEIICHHEM, IPUKAa30M, MPOTOKOJIOM Tpud
yrBepxkaeHuss cocrout u3 cinoa YTBEPXJIEH (YTBEPXIEHA, VYTBEPXJ/EHbBI wmm
YTBEPXJIEHO), HanmeHOBaHUS YTBEPXKAAIOIIETO JOKYMEHTAa B TBOPUTEIBHOM IIaJIeXkKE, €r0 JaThl,
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HoMepa. Hanpumep:

YTBEPX/IEH
peuienuem ooue2o coopanus
akuyuonepos om 05.04.2003 N 14

nJIn

YTBEP/K/IEHO
npukazom BHHHJ[A/]
om 05.04.2003 N 82

['pud yrBepkIeHHs JOKYMEHTa PaclojaraloT B IPAaBOM BEPXHEM YIIIy TOKYMEHTA.

3.17. Pe3ontonusi, HanMCaHHAsl HA TOKYMEHTE COOTBETCTBYIOLIUM JOJKHOCTHBIM JIMIIOM, BKJIFOYAET
B ce0s damMuiInK, WHUIHUAIBl HUCIOJHHUTENCH, coAepXaHWe MopydyeHHs (IpU HEOOXOIMMOCTH), CPOK
UCIIOJIHEHUS, TOANNCH U ATy, HallpUMep:

Mopo3zoeoii H.B.
Deooceesoit H.A.

IIpowty noozomoeums npoexm
002060pa ¢ Koncanmunzoeoii zpynnoii
"TEPMHKA" k 05.10.2003

Juunaa noonuce

Jama

Jonyckaercst opopMmileHHE PE30JIIOLUI Ha OTAECIbHOM JIUCTE.

3.18. 3arosoBOK K TEKCTY BKJIIOYAET B ce0sl KPAaTKOE COJIEpKAaHHE JOKYMEHTA. 3arojioBOK JOJKEH
OBITh COIIACOBAH C HANMEHOBAHUEM BHUJIA TOKYMEHTA.

3aroyIoBOK MOYKET OTBE€YaTh Ha BOIIPOCHI:

o yeM (o xom)? Hanpumep:

[Tpuka3 o co3JaHUM aTTECTALlMOHHON KOMUCCHUY;

yero (koro)? Hampumep:

JlomKHOCTHAS MTHCTPYKIIUS BEAYIIETo SKCIepTa.

K Ttekcrty nokymeHTOB, ohopMIIEHHBIX Ha OnaHkax (opmara AS, 3arojoBOK JIOIyCKaeTcs He
YKa3bIBaTh.

3.19. OT™MeTKy 0 KOHTpOJIE 3a HCIOJIHEHHEeM JOKyMeHTa o0o3HayaroT OykBod "K", cioBom uim
mrrammniom "Kontposs".

3.20. TekcT MOKyMEHTa COCTABISAIOT Ha rOCyIapCTBEHHOM si3blke Poccuiickoit denepanum win Ha
roCy/lapCTBEHHBIX sI3bIKax cyObekToB Poccuiickoii ®enepanii B COOTBETCTBUHU C 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanuu u cyobpektoB Poccuiickoit deneparnui.

TekcTel NOKYMEHTOB O(OPMIISIOT B BHJI€ aHKETHI, TaOJHUIbl, CBSI3HOTO TEKCTa WJIM B BHIE
COEUHEHMS 3TUX CTPYKTYP.

[Ipu cocraBneHUM TEKCTa B BUJE aHKEThl HAMMEHOBAHHS MPHU3HAKOB XapaKTepU3yeMOro oO0beKTa
JIOJKHBI OBITh BBIPAYKEHBI IMEHEM CYIIECTBUTEIbHBIM B MMEHUTEIIFHOM TaJ1eKe WIIH CIIOBOCOUYETAHUEM C
IJIarojiOM BTOPOTO JIMIIA MHO’KECTBEHHOT'O 4YMCJa HACTOSIIEro Wiu mporenmero Bpemenu ("nmeere",
"prnageere" win "Obu", "HAXOAWIKCE" U T.J.). XapaKTEPUCTUKHU, BEIPAKEHHBIE CJIOBECHO, IOJDKHBI OBITH
COTJIACOBaHbl ¢ HANMEHOBAHUSMHU MTPU3HAKOB.

['padbl 1 cTPOKH TAOIHUIBI TOJKHBI UMETh 3ar0JIOBKHU, BBIPAXKEHHBIE MIMEHEM CYIECTBUTEIBHBIM B
MMeHUTeNbHOM nazexe. [loazaronoBku rpad U cTpoK JOHKHBI OBITH COTJIACOBAHBI ¢ 3arojioBkaMu. Eciu
TabJMIly revyaTaroT 6osiee 4eM Ha O/HOM cTpaHule, rpadsl TaOIHUIIbI TOJKHBI OBITH IPOHYMEPOBAHbI U HA
CIIEYIOIIMX CTPaHHUIaX AOJKHBI ObITh HalledaTaHbl TOJIBKO HOMEpa ATHX Tpad.

CBS3HBIN TEKCT, KaK MPaBUJIO, COCTOUT M3 JIBYX 4acTeld. B mepBoli 4acTu yKas3bplBalOT MPUYMHBI,
OCHOBaHUS, 1I€JIM COCTABIIEHUS JOKYMEHTA, BO BTOPOl (3aKIIOUUTEIHHON) - pELIeHHs], BBIBO/bI, IPOCHOBI,
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MPEAJIOKEHUSI, PEKOMEHJAMU. TEeKCT MOXKET coAepxkaTh OAHY 3aKIIOUHUTENIbHYI0 4YacThb (Hampumep,
MPUKa3bl - PACIOPSAUTEIBHYIO 4YacTh 0O€3 KOHCTATHPYIOUIEH; MHUChMa, 3asBJIICHHS - TPOchOy 0e3
TTOSICHEHUS ).

B TekcTe qokyMeHTa, OArOTOBICHHOTO Ha OCHOBaHUH JOKYMEHTOB APYTUX OpraHu3aluil Uil paHee
W3/IaHHBIX JIOKYMEHTOB, YKa3bIBAlOT WX PEKBU3UTHI: HAMMEHOBAaHUE JIOKYMEHTa, HAMMEHOBAHUE
OpraHM3aliy - aBTOpa JIOKYMEHTa, 1aTy JOKYMEHTa, PETUCTPALMOHHBIA HOMED JOKYMEHTA, 3ar0JIOBOK K
TEKCTY.

Ecnu TekcT cofepKUT HECKOJIbKO PElIeHUH, BEIBOJOB U T.JI., TO €r0 MOXKHO pa30MBaTh Ha Pa3/eibl,
MO/IPa3/IeIibl, YHKTHI, KOTOPhIC HYyMEPYIOT apaOCKUMU mu(pamMu.

B noxymenrtax (mpukas, pacmopsbkeHHEe W T.J.) OpraHu3anuii, JEeHCTBYIOIIMX Ha MPUHLHUIAX
eMHOHAYa s, a TaKXKe JOKYMEHTaX, aJpeCOBAHHBIX PYKOBOJCTBY OpPTraHM3allMU, TEKCT U3JAratoT OT
MEepPBOTO JIMIA eAMHCTBEHHOTO uKcia ('mpuka3biBaw", "mpemiararw”, "mpomry").

B noxyMeHTax KojulerHajdbHBIX OPraHOB TEKCT U3JIAraloT OT TPETHEro JUIA €AMHCTBEHHOTO YKCIIa

"moctanoBseT", "pemunn").

B coBMecCTHBIX JOKyMEHTax TEKCT H3JIaraloT OT TMEpPBOTO JIMIA MHOXXECTBEHHOTO YHCia
("mpuka3zpiBaeM", "permm").

TekcT mpoTOKOIa U3JIaratoT OT TPETHEro JIMIa MHOXKECTBEHHOTO uncia ("'ciuymanu”, "BeicTynunu",
"mocranoBuian", "pemman").

B nokyMeHTax, ycTaHaBIMBAIONIMX IIpaBa W OO0S3aHHOCTH OpTraHM3alMi, UX CTPYKTYpPHBIX
nojApasaesieHuid (MoJIOKEHUE, MHCTPYKIHUA), a TaKXKe COJACpKAIIUX OINMHCaHUE, OLEHKY (aKTOB WU
BBIBOJIBI (KT, CIIPABKA), UCIOJIB3YIOT (HOPMY H3JI0KEHHUS TEKCTa OT TPETHEro JIMIA €AUHCTBEHHOTO WIIH
MHOKeCTBEHHOTO urcia ("oTaen ocymecTsiaseT GyHKIuu'", "B COCTaB 00bSTUHEHHS BXOIAT", "KOMUCCHS
ycraHoBuia').

B nuceMax ucmonb3yroT ciaeayromnpe GopMbl U3T0KEHUS:

- OT TMepBOro JMIIA MHOXECTBeHHOro 4uucia ("mpocuM HampaBuTh'", '"HampaBiseM Ha
paccmoTpenue");

- OT MEPBOTO JIMIA €AUHCTBEHHOTr0 uncia ("'cunTaro HeoOXoauMbIM", "POIITY BBIAEIUTE");

- OT TPETHETro JIMLa €AUHCTBEHHOT0 uncia ("MuHucTepcTBo He Bozpaxkaer', "BHUNIA]L cuuraer
BO3MOKHBIM").

3.21. OT™MeTKy 0 HaJIMYUHM MPUIIOKEHUS, HA3BAHHOTO B TEKCTE MHCbMa, O(QOPMIIIOT CIIETYIOIIUM
o0pa3zom:

[TpunoxeHue: Ha 5 1. B 2 3K3.

Ecnu mucemo nmeer IMPUIIOKCHUEC, HC HA3BAHHOC B TCKCTC, TO YKa3bIBAOT €0 HAMMCHOBAHHUEC, YN CJIO
JIMCTOB U YUCJIO SK3CMILIAPOB; NP HATMUYNH HECKOJIBKUX HpI/IJ'IO)KCHI/Iﬁ HUX HYMCPYIOT, HAIIPUMCECP:

Ipunosxncenue: 1. Ilonosrxcenue 06 Ynpaenenuu pecuonaibiozo kpeoumoeanus na 5 . ¢ 1 k3.
2. Ilpasuna noozomoexu u oghpopmienus 00OKymenmos YnpaeieHus pezuonaibHozo
Kpeoumoeanus Ha 7 1. 8 2 IK3.
Ecnu npunosxenusi cOpOIIOpoBaHbl, TO YUCIIO JUCTOB HE YKa3bIBAIOT.
Eciu kK MOKyMEHTY mpuiararoT APYroil JTOKYMEHT, TakKe HMEIONIMA TMPHIOKEHHE, OTMETKY O
HaJIMYUU TPUII0KEHUS 0QOPMIISIOT CIIEeIYIOIIUM 00pazoM:

Ilpunoscenue: nucemo Pocapxuea om 05.06.2003 N 02-6/172 u npunoscenue K nemy, 6cezo Ha 3 .

Ecnn npunokeHue HampasisOT HE BO BCE YKa3aHHbIE B JIOKYMEHTE aJpeca, TO OTMETKY O €ro
HAINYUH OPOPMIISIOT CIIeTYIOIUM 00pa3oM:

Ilpunoostcenue: na 3 1. 8 5 IK3. monvKo ¢ nepevlii aopec.

B npunoxeHun K pacnopsiAUTENbHOMY IOKYMEHTY (TIOCTAHOBIIEHUS, NMPHUKa3bl, PACHOPSKECHMUS,
MpaBWia, UHCTPYKIIMH, MOJIOKEHUS, PELIeHHs) Ha MEPBOM €ro JHUCTE€ B MPABOM BEPXHEM YIUIy MHILIYT
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"Ilpunoxkenne N" ¢ yKa3aHMEM HaMMEHOBAaHUSA DPACIOPSIUTENBHOIO JIOKYMEHTa, €ro JaThl |
PErUCTPaAIIMOHHOIO HOMEPA, HallpUMED:

IMpnioxenne N 2
K npuka3y Pocapxusa
ot 05.06.2003 N 319

Homnyckaetrcs Boipakenue "IIPUJIOKEHUWE N" mneuaraTh nponucHBIMM OyKBaMH, a TaKkKe
LEHTPUPOBATh 3TO BBIPAKEHUE, HAUMEHOBAHHUE JIOKYMEHTAa, €ro JaTy W PErucTPalMOHHBIN HOMEp
OTHOCHUTENILHO CaMOil ITTMHHON CTPOKH, HAIpUMep:

INPUJIOKEHHUE N 2
K npukasy Munsapasa Poccun
ot 05.06.2003 N 251

3.22. B cocraB pekBusuta "lloanuce" BXOAAT: HAMMEHOBaHUE JOJDKHOCTH JIMIA, MOIUCABIIETO
JOKYMEHT (ITOJIHOE, €CJIM JIOKYMEHT 0(pOpMJIEH HE Ha OJIaHKE TOKYMEHTA, U COKPAIIIEHHOE - Ha IOKYMEHTE,

odopMIIEHHOM Ha OJIaHKE); IMYHAs MOANKUCH; pacmru(poBKa moanucu (MHUIIMAIBI, (DaMIIIns ), HalpuMep:

Buue-npe3uaeHT Accouuanuu
PeruoHaJILHBIX NPeANPUATHIA JInyHasi noAnuchL A.A. bopucos

HJIM Ha 0JIaHKe:
Buue-npesuaent JInuHas moanuch A.A. bopucos

Honyckaercs B pekBuszutre "Iloonuce” UeHTpUpOBaTh HAMMEHOBAaHUE JIOJDKHOCTH JIMLA,
MOJIKUCABIIETO TOKYMEHT, OTHOCUTEIBLHO CaMOM JINIMHHOW cTpoku. Hampumep:

Hcnonnumenwhulit oupekmop Jluynasn noonuce H.A. @eoopos
340 "Ilapmuep"

[Tpu odopMmiaeHnH JOKYMEHTa Ha OJlaHKe JOHKHOCTHOTO JIMIIA JOHKHOCTH STOTO JIUIIA B TIOJIMTUCH HE
YKa3bIBAIOT.

[Ipyn nmoamucaHuM JOKYMEHTa HECKOJbKMMH JOJKHOCTHBIMM JIMIIAMHM WX MOAMMCH Paclojiararor
OJIHY IOJ1 PYTOM B IOCIIE0BATEIbHOCTH, COOTBETCTBYIOIIEH 3aHUMAEMOH JI0JPKHOCTH, HallpuMep:
Hupexmop uncmumyma Jluunasn noonuce M.B. Jlapun

I'naenwtii Oyxzanmep Jluynan noonuce 3.B. Mapvaw

HpI/I MNoATNMMCAaHUN NOKYMCEHTA HCCKOJIbKMMHU JIMIIaMH paBHBIX I[OJ'DKHOCTCI\/JI HX IMOAIUCH pacIiojiararoT
Ha OJHOM YPOBHC, HAIIPUMCP:

3amecmumens oupekmopa 3amecmumens Oupekmopa
no HAyuHOU pabome no HayuHoU padome
Jluunas noonucwo HO.I'. /lemuooe  Jluunasa noonuce K.H. Heznamovees

[Tpu moanMcaHWy COBMECTHOTO JIOKYMEHTA MEPBBIH JTUCT 0(QOPMIISIOT HE Ha OJIaHKe.
B nmokymeHTax, COCTaBIE€HHBIX KOMHCCHEH, YKa3bIBAIOT HE JOJHKHOCTU JIMII, IMOJIHCHIBAIOIINX
JTOKYMEHT, a UX 00S3aHHOCTH B COCTaBE KOMHCCHH B COOTBETCTBHH C paclpeie]IieHueM, HallpuMep:

Ilpeoceoamens komuccuu Jluunas noonuce B./I. banacwkeeuu
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Ynenvt Komuccuu Juunaa noonuce A.H. Cokosa
Jluunasn noonuce A.C. Kpacasun
Juunas noonuce O.U. Pvickos
3.23. I'pud cormacoBanusi moxkymeHTa coctouT u3 cioBa COI'JTACOBAHO, nomkHOCTH JUIa, C
KOTOPBIM COTJIaCOBaH JIOKYMEHT (BKJIlOYas HAWMEHOBAHHME OpraHU3alluu), JUYHOW TOJIKCH,
pactGpOBKH MOAMUCH (MHUIIMAIOB, (DaMIIJIUK) U AAThl COTJIACOBAHUS, HAIIPUMED:

COIJTACOBAHO

Pexmop @unancoesoii akademuu
npu Ilpasumenscmee Poccuiickoii Pedepayuu

Juunas noonuce A.T. I'paznosa
[ama

Ecnu coryiacoBaH#e OCYIIECTBIISIOT THCHMOM, IIPOTOKOJIOM U JIP., IPUd COTIacoBaHusi 0GOPMIISIOT
CIIeTyIOINUM 00pa3oMm:

COIJIACOBAHO

Iucomo Poccuiickoni akademuu
MEOUYUHCKUX HAYK
om 05.06.2003 N 430-162
WITH
COI'JIACOBAHO
Ilpomokon 3acedanus Ilpasnenusn
Poccuiickou 2ocyoapcmeennoit
cmpaxoeoit komnanuu "Poczoccmpax'’
om 05.06.2003 N 10
3.24. CornacoBaHue IOKyMeHTa OGOPMISIOT BH30M COTJIACOBaHMS JOKYMEHTa (Jlajee - BH3a),
BKJIFOUAIONIEH B ceOsl MOAMKWCh W JIOJDKHOCTh BH3HMPYIOIIETO JOKYMEHT, paciu(pPOBKY ITOITHCH
(vHMIMAEL, aMUIIHIO) U AaTy noanucanus. Hampumep:
Pykosooumens opuduueckozo omoena
Juunas noonuce A.C. Opnoe
ama
[Tpu HanMYMUK 3aMEYaHHI K TOKYMEHTY BU3Y O(DOPMIISIOT CIEIYIOIIIM 00pa3oM:

3ameuanusn npuinazaromcsa

Pykogooumens ropuduueckozo omoena
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Juunas noonuce A.C. Opnoe
ama

3aMeuaHus U3JararT Ha OTAEIbHOM JIMCTE, IOANKUCHIBAIOT U MPUIIAraloT K JOKYMEHTY.

JUid noKyMeHTa, MOJUIMHHUK KOTOPOIO OCTAaeTCsl B OpPraHU3allMM, BU3bl NIPOCTABIIAIOT B HMKHEH
4aCcTU 0OOPOTHOM CTOPOHBI ITOCIIEIHEr0 JINCTA MOUIMHHUKA JOKYMEHTA.

Jlis 1OKyMeHTa, OJUIMHHUK KOTOPOI'O OTHPABJISIIOT U3 OPraHU3alluM, BU3bI IPOCTABIIAIOT B HUKHEH
4acTH JIULEBOW CTOPOHBI KOIMU OTIPABISEMOTO JOKYMEHTA.

Bo3moxkHO oopmieHne BU3 JOKyMEHTa Ha OTAEIbHOM JIUCTE COTIACOBAHHUS.

JlonyckaeTcsi, MO YCMOTPEHUIO OpraHW3alUH, IOJIMCTHOE BU3MPOBAaHHE JIOKYMEHTa U €ro
IIPUIIOKEHHUS.

3.25. Orruck mneyatu 3aBepseT MOMJIMHHOCTb IOJANUCU JIOJDKHOCTHOIO JIMIA Ha JOKyMEHTaXx,
YIIOCTOBEPAIOLINX MTpaBa JIUL, GUKCUPYIOIIUX (aKThl, CBA3aHHbIE ¢ ((PUHAHCOBBIMU CPEJICTBAMM, a TAK¥KE
Ha UHBIX IOKYMEHTax, IPE1yCMaTPUBAIOIIUX 3aBEPEHHE [TOATUHHON OAIUCH.

JIOKyMEHTBI 3aBEpSIIOT [1€4aThI0 OPraHU3aLIH.

3.26. [lpu 3aBepeHUH COOTBETCTBUS KONHHU JIOKYMEHTA IMOJJMHHUKY HIbKe pexBusuta "lloamucs"
IIPOCTABIISIOT 3aBEPUTENbHYIO HaANuCh: "BepHO"; MOMKHOCTH JIMIA, 3aBEPUBLIETO KOIHIO; JIMYHYIO
MOJIHUCh; pacIMPPOBKY MOJNUCH (MHULMAIIBI, (PaMHUIIUIO); 1aTy 3aBEPEHUs, HAIPUMED:

Bepno
Hucnexmop cnyscovt kaopos Jluynas noonuce T.C. Jleguenko
ama

JlomyckaeTcsi KONHIO JJOKyMEHTa 3aBepsTh eYaTblo, ONPEAEIIeMOH 110 YCMOTPEHUIO OpraHU3allHy.

3.27. OTMeTKa 00 UCTIONHUTEIIE BKIIIOYAET B ce0s HHUIIUAIIBI M (DaMIITMIO HCIIOJTHHUTENSI JOKYMEHTA U
HoMep ero TenedoHa. OTMeTKy 00 HMCHOJHMTENE pacloyiaraloT Ha JIMIEBOW MM OOOpOTHOW CTOpOHE
MOCJIETHETO JINCTA JJOKYMEHTA B JIEBOM HIDKHEM YTy, HAIPAMEP:

B.A. XKykoe

924 45 67

3.28. OT™MeTKa 00 UCTIOTHEHUHU JOKYMEHTA U HANlpaBJICHUH €T0 B JIETI0 BKIIOYAET B €0 CISAYIONINE
JIAHHBIE: CCBUIKY Ha JaTy M HOMEp JOKYMEHTA, CBUJAETEIbCTBYIOLIETO O €ro HCHOJHEHWH, WIH NpHU
OTCYTCTBUM TaKOTO JIOKYMEHTa KpaTKue CBeleHHus o0 ucrnoigHeHuu; cioBa "B geno"; Homep gema, B
KOTOPOM OyJIeT XpaHUThCS JOKYMEHT.

OtmeTka 00 WCIOTHEHWH NTOKYMEHTAa W HAINPaBICHHH €r0 B JIEJO TOANUCHIBACTCS W JNAaTHPYETCs
UCTIOJHUTENIEM JIOKYMEHTA HJIM PYKOBOAMUTENIEM CTPYKTYPHOTO IMOApa3feieHHs, B KOTOPOM HCIIOJIHEH
JTOKYMEHT.

3.29. OT™MeTKa O MOCTYIUIEHHM JOKYMEHTa B OPraHM3alldi0 COAEP)KUT OUYEpEeTHON IMOPSIKOBBIN
HOMEp U J1aTy MOCTYIUICHHS TOKyMeHTa (IpyU HE0OXOJUMOCTH - Yachl U MUHYTHI).

JlomyckaeTcsi OTMETKY O OCTYIUIEHUH TIOKYMEHTa B OPraHU3allMIo MPOCTABIATh B BUIE HITaMIIA.

3.30. WpeHTudUKATOPOM 3JIEKTPOHHOW KOIMUHU JOKYMEHTa SBISIETCS OTMETKa (KOJIOHTHUTYI),
IPOCTaBisieMas B JIEBOM HIDKHEM YIJIy KaXJIOM CTpaHUIIbl JOKYMEHTa M coJieprkalias HauMEHOBaHUE
¢aiina Ha MAIIMHHOM HOCHUTEJIE, ATy U APYyTHe MOMCKOBBIC JaHHbIE, YCTAaHABIMBACMBIC B OpTaHU3aIINH.

http://upr-proektom.ru/ Crpanuna 10



4. TpeGoBanus K 0JJaHKaAM JOKYMEHTOB

4.1. lIokyMeHTHI U3TOTAaBIUBAIOT Ha OJaHKAX.

YcTaHaBIMBAIOT ABa CTAHIAPTHBIX (popmaTa G1aHKOB TOKYMEHTOB - A4 (210 x 297 mm) u AS (148 x
210 mm).

Kaxnpiii muct qokymenTta, opopMIICHHBIH Kak Ha OlaHke, Tak U 0e3 Hero, JOJDKEH UMETh MOJIs He
MeEHee:

20 MM - JI€BOE;

10 MM - npaBoe;

20 MM - BepXHee;

20 MM - HUXKHEe.

4.2. bnaHKu TOKyMEHTOB CIIEAYEeT U3rOTAaBIMBATh Ha Oenoii Oymare mim Oymare CBETIBIX TOHOB.

4.3. bnanku AOKyMEHTOB OGOPMISAIOT B COOTBETCTBUU C [lpunokennem A. OpHEHTHPOBOYHBIC
TpaHHIBl 30H pACIOJIOKEHUS] PEKBH3UTOB OOO3HA4YeHbI NMYHKTHpoM. Kakmas 30Ha ompenensiercs
COBOKYITHOCTBIO BXO/SIIUX B HEE PEKBU3UTOB.

4.4. B 3aBUCHMOCTH OT pAaCIOJOXEHHS PEKBU3UTOB YCTAHABIMBAIOT JBa BapHaHTa OJIAHKOB -
yriaoBo# (pucyHok A.1) U mpoAoabHBIN (pUCYHOK A.2).

4.5. PexBusut 01 (02 unu 03) pacniosnararot Haja cepeaunoit pexusuta 08. PekBusut 03 gomyckaercs
pacnonarath Ha ypoBHe pekBusuta 08.

PexBusuter 08, 09, 10, 14, orpaHnuuTenbHbIE OTMETKH sl pekBu3uToB 11, 12, 13 B mpenenax
IPaHUIl 30H PACHOJIOKEHUSI PEKBU3UTOB Pa3MEIIAIOT OJTHUM U3 CIIOCOOOB:

- IIGHTPUPOBAaHHBIM (HAYaJI0 ¥ KOHEI KaXK/I0i CTPOKH PEKBU3UTOB PABHO YAAJIECHBI OT TPAHUI] 30HBI
PacmoI0KeHUs! PEKBU3UTOB);

- (maroBeIM (Kaxmasi CTPOKa PEKBH3UTOB HAUYMHACTCS OT JIEBOM TPAHUIBI 30HBI PACIIONOKEHUS
PEKBU3HTOB).

4.6. [lna opraHusanuu, €€ CTpyKTYpHOrO NOJpa3zesieHus, JOJKHOCTHOTO JIMLA YCTaHABJIMBAIOT
CJIeyIoIIre BUIbl OJIAHKOB JJOKYMEHTOB:

- 001Ut OJIaHK;

- OJIaHK IIHCHMa;

- OJIaHK KOHKPETHOTO BU/1a JOKYMEHTA.

4.7. O6muit 01aHK UCHOIB3YIOT AJIS U3TOTOBJIECHUS JIIOOBIX BUJIOB JOKYMEHTOB, KPOME TUCbMA.

OOmuii OnaHK B 3aBUCHUMOCTU OT YUYPEIUTENIbHBIX JIOKYMEHTOB OpraHM3allid BKJIIOYaeT B cels
pexsm3utel 01 (02 unm 03), 08, 11, 14.

brnank mucbMa B 3aBHCHMOCTH OT YUYPEIHUTEIBHBIX TOKYMEHTOB OpPTaHW3AIllMM BKJIIOYAET B CeOs
pexBusuthl 01 (02 wau 03), 04, 05, 06, 08, 09 u, npu HEOOXOTUMOCTH, OTPAHUYUTEIILHBIE OTMETKH IS
BEPXHUX TPaHMII 30H pacronoxenus peksusutos 11, 12, 13, 14, 15, 17, 18, 19, 20.

brnaHK KOHKpETHOTO BHJAA JOKYMEHTa, KpPOME IHChMa, B 3aBHCHMOCTH OT YUYPEIHTEIbHBIX
JIOKYMEHTOB OpraHu3anuu BKioyaet B cedst pekBusuthl 01 (02 wm 03), 08, 10, 14 u, mpr HEOOXOAUMOCTH,
OTPaHUYUTEIIbHBIC OTMETKH JUISI TPAHUII 30H pactioyioskeHus peksusutos 11, 12, 13, 18, 19.

4.8. JIna opranuzauuii cyobektoB Poccuiickoit @enepaiuu, UMEIOLIMX HapsAy ¢ TOCYAapCTBEHHBIM
sa3plkoM  Poccuiickoit ®enepanuu rocylapcTBEHHBIH s3bIKk  cyObekTra Poccuiickoit ®enepanuu,
11eJ1ec000pa3HO UCTIOIb30BaHUE MPOI0JIBHOTO Os1aHKa; pH 3ToM pekBu3uThl 08, 09, 14 nevartaroT Ha IBYX
SI3BIKAX: PYCCKOM (CJIeBa) M HAIIMOHAJIILHOM (CTpaBa) Ha OJHOM YPOBHE.

4.9. Tlpu W3roTOBIEHUH JOKYMEHTOB Ha JBYX M 0OoJyiee CTpaHHUIAX BTOPYIO M TOCIEIYIOLIHE
CTpaHHIIBI HYMEPYIOT.

Howmepa cTpanui] npocTaBiisitoT NOCEPEAMHE BEPXHETO MO JIUCTA.
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MpunoxeHue A
(cnpaBo4HoOe)

CXEMbI PACMOJIOXXEHUA PEKBU3UTOB NOKYMEHTOB
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PucyHok A.1. PacnonoxeHue peksusntos

1 rpannLbl 30H Ha chopmate A4 yrnoBoro 6naHka
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PucyHok A.2. PacnonoxeHue pekBnsntos
1 rpaHnUbl 30H Ha hopmaTte A4 NpogonbHOro brnaHka
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MpunoxeHue b
(cnpaBo4HoOe)

OBPA3LbI BJTAHKOB OIOKYMEHTOB

POCAPXVB
T'ocynmapcTBeHHOE yuUpexIeHue
BcepoCcCUMCKHUM HAayUHO-MUCCJIEOOBATEJIbCKUM MHCTUTYT
IOOKYMEHTOBEIEHUS U apXMUBHOT'O Iejla
(BHUMIATL)

MockBa

PucyHok B.1. ObpaseL obuiero 6rnaHka opraHmsauum

POCAPXIVIB
T'ocynmapcTBeHHOE yUpexIeHMe
Bcepoccumckum
HayUHO-UCCJIeNOBaTEJb CKUM
VHCTUTYT HOOKYMEHTOBEIEHMUS
¥ apXMBHOTO HeJia
(BHUMIIAL)
IpodcowszHasg yn., n. 82,
Mockmea, 117393
Ten./baxc (095) 718-78-74
E-mail: mail@vniidad.ru
http://www.vniidad.ru
OKIIO 02842708, OI'PH 1027700380795,
VIHH/KIIO 7708033140/771001001

N

Ha N oT

PucyHok B.2. ObpaseL, yrnoBoro 6naHka nMcbmMa opraHnsauum
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POCAPXVB
ToCcymapCTBEHHOE yupexIeHNe
BcepoccuMckull Hay4dHO-MCCJIeIOBAaTEJIb CKUM
VHCTUTYT INOKYMEHTOBEIEHUs U apXMBHOTO HeJja
(BHUMIAL)
pobcow3zHas yma., n. 82, Mockma, 117393
Ten./baxc (095) 718-78-74. E-mail: mail@vniidad.ru
OKIIO 02842708, OI'PH 1027700380795,
VIHH/KIIO 7708033140/771001001

N (——— ___1

Ha N oT

PucyHok B.3. Obpasel npoaonbHoro 6naHka
nMcbma opraHmsamm

POCAPXIVIB
T'ocynmapcTBeHHOE yUpexIeHMe
BcepoCCUMCKUIM HAay4dYHO-MCCJIeIOBAaTEJIbCKUN
VMHCTUTYT IOOKYMEHTOBeIeHUMA U apXMBHOI‘O mejia
(BHMMIAL)
3aMecTUTEeJIb OUPEeKTOopa
[Ipodcow3zHas ymu., n. 82, Mockma, 117393
Ten./baxc (095) 718-78-74. E-mail: mail@vniidad.ru
OKIIO 02842708, OI'PH 1027700380795,
VIHH/KIOIO 7708033140/771001001

N (——— ___1

Ha N oT

PucyHok B.4. O6paseL, npogonbHoro 6naHka
nuMcbMa AOMKHOCTHOMO nuua

POCAPXVB
T'ocynmapcTBeHHOE yUpexIeHue
Bcepoccumckuyl HaydHO-MCCJIeOOBATENbCKUM MHCTUTYT
IOOKYMEHTOBEIEeHMA M apXMBHOIT'O Heja
(BHMNIAL)

[IPUKAS3

MockBa

PucyHok B.5. ObpaseL bnaHka KOHKpPETHOro Bnaa
OOKYyMeHTa opraHunsauunum
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